VTBEPXJIAIO
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O YHKIIMOHAJIBHBIE OBSI3AHHOCTHU
OTBETCTBEHHOI'0 NM0JIb30BaTe/sA CPEACTB KPUHNITOrpaduuecKoii
3alHThl HH(POPMALIHH

1. O6as yacTe

1.1. Hacrosime  dyHKIMOHambHBIE — OOS3aHHOCTH  pa3paboTaHbl B
COOTBETCTBHUHM C IPHKa3oM oT 13.06.2001 Ne 152 «O6 yTBepKaeHHH HHCTPYKIUH 00
OpraHM3alMK U OOecrieueHnn 0e30IMacHOCTH XpaHeHHs, 0OpabOTKH U Iepenadn 110
KaHajlaM CBfA3M C HCIIOJNIb30BAHUEM CPEICTB KPUNTOrpadU4ecKOM  3alUThI
MHOOPMalMk ¢ OTpaHMYEHHBIM JOCTYIIOM, He COAepalieidl CBeneHHil,
COCTaBJISIFOLIMX I'OCY1apCTBEHHYIO TaifHy.

1.2. OTBeTCTBEHHBIN TONB30BATENb CPEACTB KPUNTOTPAGUUECKOH 3allUThI
uHpopmaruu  (manee — CK3M) HasHauaercs w3  umclIa COTPYAHUKOB
MYHHMIMIIAIBHOTO  OFOJKETHOTO  JIOIIKONBHOIO 00pa3sOBATENBHOIO  yUPEXKACHHUS
JeTCKMH can KomOMHupoBaHHOro Buaa Ne 14 "KomoGok" ropoma Tuxoperka
MYHUIMNATIBHOTO 00pa3oBaHusa Tuxopenkwuil paiion (matee — MBJOY Ne 14
"Komobok" r. Tuxoperka) ¥ 0OCBOGOXKIAETCS OT 3THUX OOA3aHHOCTEH MPUKA30M
IlepBoro 3amecTuTesst MUHHCTpA.

2. KanudukamonHsle TpeboBanus

IIpodeccronanbHble 3HAHNS U HABBIKH:

2.1. OrBerctBennsiit monp3oBarens CK3U B cBoeil paboTe pyKOBOJACTBYeTCS
CICIYIOIIMMHM  HOPMATHBHBIMH  JOKyMeHTamu Poccuiickoii @enepauuu u
OpraHHU3alMOHHO - pacnopsanuTesbHON gokyMeHTtarueir MBJIOY Ne 14 "Komo6ok"
r. Tuxopenxa:

1) «MHeTpykumel 06 opraHu3anun U o0ecredeHuH Ge30MacHOCTH XPaHEHHs,
00pa0OTKH ¥ Tepefayd II0 KaHalaM CBS3W C HCIOJNB30BAHHEM CPEICTB
KPUNTOrpadH4ecKod 3alMThl HHOGOPMALMM C OrPaHMYEHHBIM JIOCTYIIOM, He
COZepIKaIlell CBeJEeHHUMH, COCTABIAIONINX FOCYAaPCTBEHHYIO TalHy», yTBEP:KISHHOI
npukazoM ®AIICHU ot 13.06.2001 Ne 152;

2) «TumoBeiMM ~ TpeGOBaHHAMH MO  OpraHH3AMH W  OOGECIEeYeHHIO
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(QyHKIMOHUpOBaHMS MIA(QPOBATTBHBIX (kpunTorpadUueCcKmx) CpPEeICTB,
NPEeHA3HAYEHHBIX UL 3allWThl MHQOPMAIMH, He colepkallell CBeIeHHi,
COCTaBJIAIOIIMX TOCYAapCTBEHHYI0 TalHy B ClIy4ae KX HCIIOJIB30BAHUS IS
obecrieyeHnss 0e30MacHOCTH IEPCOHANBHBIX JAHHBIX HpH HX 00paloTKe B
MHQOPMALIMOHHBIX CHCTEMax IIepPCOHAJBHBIX JAHHBIX», yTBepkiaeHHble OCH
Poccun ot 21.02.2008 Ne 149/6/6-622;

3) mpukazamu, HHCTPYKLHUSIMU 51 UHBIMHA OpraHU3alHOHHO -
pacriopsiauTenbHeIMU JokyMeHTaMd MBJIOY Ne 14 "Kono6ok" r. Tuxopenxka.

3. QyHKIMOHATBHBIE 00A3aHHOCTHU

B o6s3anHOCTH O0TBeTcTBeHHOrO nosbs3oBatens CK3U Bxoaur:

3.1. CBoeBpeMeHHOE UM Ka4yeCTBEHHOE HCIIONHEHHWE TOPYYEeHMH PyKOBOICTBA
MBJIOY Ne 14 "KonoGox" r. Tuxopeuka, naHHble B Mpeaeiax HX MOJHOMOYHIA,
YCTaHOBJIEHHBIX 3aKOHOJATENLCTBOM Poccuiickoli @enepanuy.

3.2. Oka3aHue KOHCYJIbTALIMOHHOM IIOMOINK IO BOIIPOCaM  COOJIFOEHUS
3alMThl HHGOpManun npu obpamennu ¢ CK3U.

3.3. IlocTosiHHOE  TOBBINIEHHE NPO(YECCHOHANBHBIX HABEIKOB U YMEHHIA,
HeOOXOIMMBIX [/ HaUIe)KAIIETr0 UCTIOJHEH s (DYHKIIMOHATIBHBIX 0OS3aHHOCTEH.

3.4. 3HaHMe MOpAOKa OKCILIyaTaluH ucrnonesyembeix MBJIOY Ne 14
"Kono6ok" r. Tuxopenxa CK3H.

3.5. BelleHue ycTaHOBIEHHOIO HOPMATHBHBIMH NOKyMeHTaMH ydera CK3U,
KJIIOYEBBIX JOKYMEHTOB, CEPTH(UKATOB IEKTPOHHBIX HUPPOBBIX MOIIHUCE.

3.6. Cobmonenre pexuMa KOHOUICHUMATLHOCTH MpU  OOpallleHHH CO
CBEJICHUAMM, INOJYYCHHBIMHU IPU MCIOJHEHUH (PYHKIHMOHAILHLIX OOS3aHHOCTEH, B
TOM 4YHCJI€ CO CBEIACHHSMH O (YHKLIMOHMPOBAaHHH U IMOPAAKE OOecHedeHus
6esonacHocTn npumensieMbix CK3U u KIIFOYEBBIX JOKYMEHTOB K HUM.

3.7. Hanexnoe xpaneHne CK3M, 5KCIUTyaTaIMOHHOW H TEXHHUYECKOM
JOKYMEHTAIMH K HUM, KJIFOUEBEIX TOKYMEHTOB.

3.8. BelsiBieHMe MOMBITOK IIOCTOPOHHMX JIMI IONYYHTh CBENCHHS O
3allMIaeMON KOH(UICHIIMAIbHON HH(POpPMALUH, 00 ucnonb3dyeMbix CK3U wmu
KIIFOYEBbIX [OKYMEHTaX K HUM UM CBOEBPEMEHHOE OIIOBELIEHHE 00 3TOM
PYKOBOJHTEJIS OpraHa KpUNTorpaduyeckoi 3aumTel HHGOpMALKK.

3.9. Hemennennoe mNpuHATHE Mep [0 MNPeAyNPEXACHUIO pa3ryalleHus
3alIMIIAEMbIX CBEJAECHUH KOH(DUISHIMAIBFHOTO XapakTepa, a TaKKe BO3MOYKHOM
YT€UKU TaKWX CBEACHHWH IPHU BBIABICHUU (PakTOB yTparhl miu Hemoctaun CK3U,
KJIFOYEBbIX JOKYMEHTOB K HHUM, YJOCTOBEpEHMI, IIPOMYCKOB, KIIOYEH OT
NIOMEILEHHUH, XPAaHUIUILI, CEH(POB (MEeTAITHYECKUX KA(POB), TUYHBIX I1e4aTeil U T.1II.

3.10. Ilpoussenenne onevaTbiBaHus anmnapatHbix cpeacts CK3M.

OtsercrBennbIi nonb3osarens CK3U ocymecTsiser cneayromuye GhyHKIHN:

3.11. OcymecTBisieT NPOGUIAKTHYECKYIO NEATENBHOCTh MO COONIOACHUO
TpeOOBaHHM  DPYKOBOASINMX JOKYMEHTOB, TEXHHYECKOH, JKCILTyaTaLHOHHON
AoKyMmeHTanuu ¢ corpyaHukamMd MbBJIOY Ne 14 "Komobok" r. Tuxopemka —
nosib3oBarensmu CK3H.

3.12. VaactByer B mHpoBemeHHH CIy)KeOGHEIX pacCleIOBaHHil 10 dbakTam
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HapyleHus TpeboBaHmii mo obpamenuro ¢ CK3U.

3.13. IlpuHumaer Mepbl K MPEJOTBPAIICHHUIO pa3IJallleHus W YTeYKH
UHQOpPMALlMM  OrPaHMYEHHOTO JAOCTyNa MpH JKCIUTyaTalldd ©  XPaHEHHH
CIELUAJIBHBIX TEXHUYECKUX CPEICTB, MpeAHA3HAaYeHHBIX Ui Mepefadd, puemMa u
00paboTKM KOH(QUACHLUATIBHOW HHQOpPMALMK, a TakXke IpHU HCIOIH30BAaHUU
HE3alIUIIEHHBIX KaHAJIOB CBSI3HU.

3.14. YuactByer B pa3paboTke METOAUYECKUX U HOPMATUBHBIX MaTEPUAJIOB IO
6e3omnacHoii skcrutyaranuu CK3I.

3.15. Oka3biBaeT HEOOXOIUMYIO METOIMIECKYIO [TOMOIIb B IIPOBEJIEHHUH padoT
o 3ammTe nHpopmaruu npu odpamennn ¢ CK3M.

3.16. Bener JIuuessle cuera mnonb3oBateneit CK3U cBoelr opranmzaiuw,
BHOCHUT B HHUX M3MeHeHus. ¥YBenomiseT Kypupyrowmwuid OK3M1 o BHOBE mpHObIBLINX
COTPYJIHMKaX, 3aIl0JIHAET Ha HUX JIWIeBble cueTa B COOTBETCTBHH C JOBEPEHHBIMU
uM CK3MU u pesynpTaTaMu 3a4eTOB.

4. ITpaBa

OtBercTBeHHbIN nonbp3oBarens CK3U umeet mpagso:

4.1. Ocy1ecTBIATh MJIAHOBBIE U BHETUIAHOBBIC MPOBEPKH (PYHKIIHOHUPOBAHUS
CK3H, Hanuuus KIIOYeBBIX JOKYMEHTOB U TexHUYecKol nokymenTanuu k CK3U.

4.2. OcylmecTBisiTh, B paMKaX CBOEH KOMIIETEHI[UH, B3aWMOJIEHCTBHAE C
opraHuszauysMHy - npoussoautensmu CK3U.

4.3.1Ipu wu3meHennn coctaBa CK3WM mnomyuuts mnpodeccroHaIbHyIO
[IEPEIIOArOTOBKY, IIOBBIIEHUWE KBaJU(UKAIMU W CTAXHUPOBKY B TOPAJIKE,
YCTaHOBJICHHOM 3aKOHoAaTenbcTBOM Poccuiickoit denepammi.

4.4. XonaTalicTBOBaTh O MPOBEAEHUU CITYKEOHOU MPOBEPKHU.

5. OTBETCTBEHHOCTh

OtBercTBeHHBIN nosik3oBatesib CK3M HeceT nepcoHallbHYI0 OTBETCTBEHHOCTb
B COOTBETCTBUH C 3aKOHOJATEIbCTBOM Poccuiickon Oenepaunu 3a:

5.1. BeimosniHeHHe BO3J0XKEHHBIX Ha Hero oOsi3aHHOCTe U IpaBUIIBHOE
WCIIOJIb30BaHUE MPEJOCTABIEHHBIX €My IIpaB B COOTBETCTBUM C JTaHHBIMHU
(YHKIIMOHATIBHBIMH 00SI3aHHOCTSMHU.

5.2. HecBoeBpeMeHHOE WM  HEKAYeCTBEHHOE  BBIIIOJHEHHE  IIPUKA30B
pykoBogctBa MBJIOVY Ne 14 "Kono6ok" r. Tuxoperxa.

5.3. Pasrnamienue CBeOEHUM, OTHECEHHBIX K CBEIECHHUSIM OrPAaHUYEHHOI'O
JOCTyIa, CTaBIIMX M3BECTHHIMH B XOJI€¢ BBITIOJHEHUS (DYHKIMOHAIBHBIX
00s13aHHOCTEW WM UHBIM IIyTeM, YTpaTy WX HOCHUTEIeH, Iepeiady TPEeTbUM JIHIIaM,
nyOnuKaiuio 6e3 paspelleHuss pyKOBOACTBA, a TaKXKe HCIOIb30BaHHEe IS 3aHITHS
0001 JesTeNbHOCThIO, KoTopas MoxeT HaHecTH ymepd MB/IOY Ne 14 "Kono6ok"
r. Tuxopenxa.

C dbyHKIMOHATBEHBIMU 00S3aHHOCTSIMH O3HAKOMIIEH:
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