ITpunoxxenwne 17
npukazy MBJIOY Ne 14 «Komno6Gok»
r. Tuxoperka

o YO8 ZOZONe /8~

HHCTPYKIUSA
10 MOPSIAKY Y'ueTa, XPAaHEHHs] H YHHYTOXKEHHS MePCOHATbHBIX JAHHbBIX
B MYHHIIHIIAJIbHOM GIO’KETHOM JOIIKOJbHOM 00Pa30BaTeIbHOM yUpekKIeHUH
AETCKOM caly KomOHHupoBanHoro Buaa Ne 14 «Kosno6ok» ropoaa Tuxopenka
MyHHIHNIAJbHOro o0pa3oBanus Tuxopeukuii paiion

1. Onpenenenus

1.1. ABTomaTH3upoBaHHasi 06paGoTKAa NEPCOHAJBHBIX JAHHBIX —
00paboTKa NePCOHANBHBIX AaHHBIX C [TOMOILIBIO CPECTB BEUMCIUTENFHON TEXHUKH.

1.2. AnmunucTpaTop Ge3omacHOoCcTH HWHQOPMAUHH —  IONB30BATEND,
YIIOJTHOMOYEHHBIN BBIIONHATE HEKOTOpbIe NEHCTBUS (MMEIOIIHMHA MOTHOMOYHS) IO
aIMUHUCTPUPOBAHUIO  (YIPaBIEHHUIO) CHCTeMOH  3allluThl HH(GOPMALIMKA B
COOTBETCTBUHU C YCTAHOBIICHHOM POJIBIO.

1.3. besonacHocTs uHpopManuu (AAHHBIX) — COCTOSHHE 3al[UIIEHHOCTH
MH(OpMalMK (IaHHBIX), IPH KOTOpPOM obecrieueHsl ee (MX) KOH(GHUIEHIMATLHOCTD,
JOCTYIIHOCTb U LIEJTIOCTHOCTb.

1.4. bjiokupoBaHHe NEepPCOHAJBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHue
00pabOTKH MEepCOHANBHBIX IaHHBIX (38 WCKIIOYEHHEM CIIydaeB, eciid 00paboTka
HeoOXonuMa JUis YTOUYHeHUS TIepCOHATBHBIX JAaHHEIX).

1.5. Joctynnocts uHpopmanuu (pecypcoB HHGOOPMAIMOHHON CHCTEMBI) —
cocTrosHre HH(OpManuu (pecypcoB WHPOPMAIHUOHHONH CHCTEMBI), MPH KOTOPOM
CyOBEKTBI, UMEIOIIE IIPpaBa J0CTyIa, MOTYT Peali30BaTh HX OECIPENATCTBEHHO.

1.6. 3ammnmaemas nnpopmanus — uaHOOpMALK, IS KOTOPOH oOIamaTeaemM
MH(GOPMAIIUH OMpeIelIeHbl XapaKTePUCTUKHU e€ 0€30IIaCHOCTH.

1.7. MuopmanmonHasi cucreMa — COBOKYIHOCTH cojepikarieiics B 0azax
JAaHHBIX HHQoOpMamuu U oOecTeYuBaIUX ee 00paboTKy WH(OOPMAIMOHHBIX
TEXHOJIOTUH U TEXHUYECKUX CPEJICTB.

1.8. UndopmanmonHasi cucTeMa MepPCOHAJbHBIX JAHHBIX — COBOKYITHOCTb
colepkaliuxcsi B 0a3zax NaHHBIX TMEPCOHAIBHBIX NaHHBIX U OOECHEeYMBAIOIINX HX
00paboTKy HH(POPMAMOHHBIX TEXHOJIOTHH U TEXHUIECKUX CPEJICTB.

1.9. Undopmauus — cBeieHus (CooOLIeHUs, TaHHbIE) HE3aBUCUMO OT (DOPMBI
UX TIpeJICTaBICHUS. :

1.10. Konduaenuunaabnoctb uHHPopMauuum —  o0s3aTenpHOE I
BBIITOJTHEHUSA JIMIOM, IIOJy4YMBIIUM JIOCTYIl K OIpelelieHHOW uHpopMaIuy,
TpeOoBaHHE He IepefaBaTh TaKyr MH(GOPMAIHIO TPETHUM JIHIlaM 0e3 coryiacus ee
o0JIaaTesl.

1.11. HecaHKUHOHHPOBAHHBIH AOCTYN (HECAHKIMOHUPOBAHHEIE JEHCTBHUS)
— JocTyn K MHGOpMAalUu WX JeHcTBHsA ¢ WH(OpMAlWel, HAPYIIAIOIIMe IPaBUiIa
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PasTpatitiCHus OCTyNa ¢ MCHONb30BAHMEM INTATHLIX CPENCTB, MPENOCTABIAEMBIX
MH(OPMAIMOHHBIME CHCTEMAMH TISPCOHANBHBIX TAHHBIX.

1.12. Hocutens uHpopmauum — ¢usuueckoe JUIIO0 WM MaTepHalbHBIA
OOBEKT, B TOM 4YHCIie (QU3UYECKOE IOJE, B KOTOPOM HH(pOpPMAIUs HAXOAUT CBOE
OTPAXXCHHE B BHUJC CHMBOJNOB, O00pa30B, CUTHANOB, TEXHHYECKHX pEIICHHH w
[IPOECCOB, KOMMYECTBEHHBIX XapaKTEPUCTUK (DU3NUECKUX BETHUUMH.,

1.13. OGpaGoTka nepcoHAJBLHBIX AAHHBIX — JIO60E TeiiCTBHE (omepartwst)
WK  COBOKYIIHOCTh JICUCTBUH (OIepalmii), COBEpIIAEMBIX C WCIIOJIB30BAHUEM
CpeICTB aBTOMATU3ALUU UM 0€3 UCHOIb30BaHHS TaKUX CPEICTB C MePCOHATBHBIMH
JAHHBIMM, BKJIOYas cOOp, 3ammch, CHCTEMATH3ALMIO, HAKOIIEHWE, XPAHEHHE,
yTouHeHHe (OOHOBNEHHWE, W3MCHEHWE), W3BJEUYeHHe, HUCIIOIb30BAHNE, nepeaagy
(pacrpocTpaHenre, MNpeOCTABIEHUe, NOCTYI), OOEe3TUUMBAHILE, OIoKMpoBaHueE,
YAaJIeHUE, YHHYTOXKEHUE TIEPCOHANBHBIX TaHHBIX.

1.14. IlepconanbHble naHHble — mobas MHGOPMALHS, OTHOCAMAsCT K
TIpAMO MU KOCBEHHO ONIpPEACNCHHOMY WIIM ONpeJeseMoMy (GU3HYECKOMY JIHLLY
(CyOBEeKTy HepCOHaNBHBIX JAHHEIX).

1.15. Iloib30BaTe b — MUIO, KOTOPOMY PaspelleHo BBIIOJNHSITE HEKOTOPHIE
JISUCTBHS (Onepaiuu) o 06paboTke HHPOPMAUU B MHMOPMALMOHHON CHCTEME WU
MCIIOJIb3YIOIIEe PE3yIbTAThI €€ (yHKIMOHHUPOBAHHS.

1.16. IIpemocraBiaenue NMEePCOHAJBHBIX  JaHHBIX  —  JeHCTBHS,
HarpaBJIeHHBIE Ha PAaCKPbITHE TEPCOHANBHBIX NAHHBIX OMNPeNeIEHHOMY JHIy WK
OIIPENETIEHHOMY KPYTY JIHI]

1.17. Cpeactso 3ammuTbl HHpOPMALMH — TEXHWYECKOE, MPOTPAMMHOE,
[POrpaMMHO-TEXHUYECKOEe CPEICTBO, IIPeJHa3HAUCHHOE WM HCIOJIb3yeMOoe JUIs
3alllATH] HHPOPMAITUH.

1.18. Texnu4veckoe cpeacTBO — amnmaparHOe WM IIPOrPAMMHO-AIIIAPATHOE
YCTPOHCTBO, OCyIIecTBIsIomee GopMHUpoBaHUe, o0paboTKy, Iepenady Wid MpHeM
MHpOpManru B UHGOPMAIIHOHHON CUCTEME.

2. O011He noI0XKEHUS

2.1. Hacrosmas MucTpykius pazpaboTaHa B COOTBETCTBUU ¢ KoHCTUTYLMelH
Poccmiickort ~ ®enepanun, TpymoBeM komekcoMm Poccuiickoit  ®enepanuu,
DenepanbibiM 3akoHOM 0T 27 monst 2006 roma Ne 149-03 «O6 undopmanuw,
MH()OPMALMOHHBIX TEXHONOTUAX U O 3aluTe HHPopMarumy», OenepanbHbIM 3aKOHOM
or 27 uronsg 2006 Ne 152-®3 «O mepcoHaIbHEIX NAHHBIX», YKa3oM IIpe3unenta
Poccutickoii @enepanuu ot 6 mapta 1997 roga Ne 188 «O6 YTBEPXKAEHUU TEpPEUHs
CBelleHUi KonduaeHOUanbHOrO xapakrepa», Iloctanosnenuem IlpaBurenscTpa
Poccuiickoit @enepannu ot 1 HoAOpst 2012 roga Ne 1119 «O6 yTBepkIeHUH
TpeOOBaHWH K 3amUTe MEPCOHANBHBIX JAHHBIX [pU HX 00paboTke B
MH(QOPMAIOHHBIX CUCTEMAX MTEPCOHATBHBIX JaHHBIX.

2.2. Hacrosuas MHCTpyKLHUs yCTaHABIMBACT MOPSIOK pabOTHI ¢ JOKyMEHTaMH
— HOCHUTENSIMU KOH(HUIEHIUATLHON HWH(OPMAINK, CcomepKalleil MmepcoHanbHbIe
JaHHBIE, B HH(QOPMAllMOHHBIX CHCTeMax 00pabaThIBAIOMIUX  UH(OPMALHIO



OpTaHu3allid  JOCTyNa B~ MYHMIUIATBHOM  OMOKETHOM  MOIIKONBHOM
00pa3oBaTENbHOM YUPEKICHUH JETCKOM caly KOMOMHHMpOBaHHOro BHzma No 14
«Komo6ox» ropona TUxopenka MyHHLUTATEHOTO obpasoBanus Tuxopenkuit paiion
(manee —YupexeHue) B LemsX:

TIPEAOTBPAICHUS HEKOHTPOIUPYEMOTO PaCIPOCTPpaHEH S KOH(DHIeHIHANBHOMU
MH(OpMALUH, cofepiKallell MepcoHanbHble TAHHBIE B pe3yapTare ee pasrialleHus
ACIDKHOCTHBIM  JIMIIOM, ~MMEIOIIMM  JTOCTYN K HHGOPMAIMH, COfepiKalieii
TICPCOHANILHRIC  NAaHHBIC, WIM IIONYYCeHWs HECAHKIMOHMPOBAHHOIO JOCTYIA K
KOH(HIEHITHATBHON MHPOPMALIHH;

HPCNOTBPAICHUST  HECAaHKIIMOHUPOBAHHOIO  YHHYTOKEHHMS,  HCKAXKEHWS,
KOIMpPOBaHHUs, 6JI0KUPOBaHUS HHGOPMALIMH, COlepKaIIeH IepCOHABHbIE JaHHEIE;

HIPEAOTBPALICHHUS yTPAThl, HECAHKIIUOHUPOBAHHOI'O YHHUUTOKEHHUS HITH COOEB B
nmponecce  (QYHKIMOHMPOBAHUS  aBTOMATHU3HMPOBAHHBIX  CHCTEM o0paboTku
MHOOpMauy, CofepKallledl IepcoHANbHBIE IAHHBIE, OOECIICUCHHE IIOJIHOTHI,
HEJIOCTHOCTH, TOCTOBEPHOCTH TaKOH HH(DOPMALIHK;

COOIIOIeHNs IPABOBOTO PEKUMA UCIIONB30BAHMUS UH(OPMAIINH, COMepKallei
[IepCOHAbHbIC TaHHEIE;

obecrie4enyss BO3SMOXKHOCTH OOPaGOTKH W HCIIOJIB30BAHHS IIEPCOHAITBHBIX
AAHHBIX YUDEKIEHHUs, €ro CIPYyKTYPHBIMH IOAPA3NCTICHHSIMUA W JOJKHOCTHBIMU
JTHULAMH, UMEIOIIMMHA COOTBETCTBYIOIIHME TIOTHOMOYHS.

o XpaHeHHe H YHUYTOXXECHHWE IIE€PCOHANIBHBIX JTaHHBIX

3.1. llepconanenple naHHBIE CyObekTa IIJIH XpaHsTCS B [I0Jpa3ieIeHun
YdpexIeHus, KOTopoe OCYIIECTBISIET X 00paboTKy U OTBEYAET 3a B3aMMOIEHCTRIE
¢ CyOBEKTOM MEePCOHAIBHBIX JaHHbIX.

3.2. I/l Ha OymMa)XHOM HOCHTeNe XpaHsTCs B Markax B celide wim B mkady,
MMEIOIIEM 3aMKH, KOTOPBIE 3aKPBIBAIOTCS Ha KIIOY.

3.3. IlepcoHanbhbie fanHbIe cyObexTa [1/[H B 3IeKTPOHHOM BHE XPaHATCS B
JIOKaITM30BaHHBIX 3JIEKTPOHHBIX 0a3aX JaHHBIX KOMIIBIOTEpHOU ceTH. JlocTym K
3IEKTPOHHBIM 0a3aM NaHHBIX, COIEPXKAIIMM IIEpCOHANBHBIE JaHHBIE CyOBEKTa,
00eCTIeYMBAOTCS CUCTEMOM 3aIUTEI MH(QOPMAIUH.

3.4. B Hepabouee Bpems momerenue, rae xparstes [ (xpanmmume T1/1x),
JOJDKHO 3aKphIBaThCsl Ha K04, B pabouee Bpems, B ciiydae yxola PyKOBOIUTEILS,
TOMEIIEHHEe JO/DKHO OBITH 3aKPhITO HA KIIFOY MIIM OCTABJIEHO I10J OTBETCTBEHHOCTH
JTALI, HA3HAYECHHBIX 3aBeAYIOMNUM Y UperKIeHHS.

3.5. CoTpyIHMK OpraHU3alUM, UMEIOLIMI JOCTYIl K MEePCOHAIBHBIM TaHHBIM
cy6ornexroB I1JIH, B cBS3M ¢ HCHONHEHHEM TPYHOBBIX OOS3aHHOCTEH, 0GeCHednBaeT
XpaHeHHe  MH(OpMalMK, COZepKallell  IepCoHalbHBlE JaHHBIE CyOBEKTa,
MCKIIIOYarolliee JOCTYI K HUM TPETHUX JIHII.

3.6. B orcyrcrBHe coTpymHHMKa Ha ero pabodeM MecTe He IOJDKHO OBITh
JAOKYMEHTOB, COAEpXKAllMX IEPCOHAJbHBIE JAaHHBIE CYOBEKTOB (COOIOnEHME
(IIOJIMTUKH YUCTBIX CTOJIOBY).
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3.7. Ilpu yXoze B OTIyCK, HAXOXKICHHHU B CIIyXeOHON KOMAHIMPOBKE U HHBIX
Clly4asX JUIMTEIBHOr0 OTCYTCTBUS COTPYIHHUKA Ha CBOEM pabodeM MecTe, OH 00s3aH
nepenarb AOKYMEHThI M HHBIE HOCUTEIH, COJep Kallie TepCOHalbHBIE ITaHHEIE
cyowsektoB I1J[H nuily, Ha KOTOpoe IMpHKa3oM OYAET BO3JI0KEHO HCIIOJIHEHHE ero
TPYZAOBBIX 00S13aHHOCTEH.

3.8. B ciaywae eciu Takoe IHUII0O HE HA3HAYCHO, TO JOKYMEHTHI M HHBIE
HOCHUTEJIH, COZEpJKalllie IIepCOHANIbHbIE AaHHble cyOobekToB [IJ[H Mo ykasaHuio
JUPEKTOpa YUpEKIEHHUS, IEPeIatoTCsl IPYroMy COTPYIHHUKY, UMEIOIIEMY JOCTYI K
IIEpCOHAJIBHBIM JaHHBIM CyOBeKTOB [1/]H.

3.9. Ilpu yBONBHEHUM COTPYIHUKA, HUMEIOIIEro IOCTYH K TEePCOHATHHBIM
TaHHBIM cyObexkToB IIJ[H, MJOKYMEHTBI W HHBIE HOCHTEIH, COIEpIKallie
IepcoHajbHble NaHHble cyOobekToB [1J[H, TTO0 mpHKazy 3aBeAyIOIIEro YUpexacHUs
repearoTcsl APYroMy COTPYIHUKY, UMEIOIIEMYy JOCTYIl K MepCOHAIbHBIM JaHHbBIM
cyonexToB I1/]H.

3.10. IloBcenHeBHBIM KOHTPOJIb 32 BBEINOJIHEHUEM TpeOOBaHUN IO 3aIUTe
xpanwmil [1/[H ocylIecTBIAIOT Wi, OTBETCTBEHHBIC 3a MOMEIIeHHe (XpaHUIULIe
IT18).

3.11. Ilepuoauyeckuii KOHTPOJb SPDEKTUBHOCTH MEpP 3alUThl XPaHUIIUIL
ITJIH ocyIecTBIsSETCS OTBETCTBEHHBIM 3a OpraHM3alnio 06paboTku U obecrieueHne
3al{UTHI IEPCOHAIIBHBIX JaHHBIX.

3.12. VHAYTOXEHHE TEPCOHATBHBIX NaHHBIX CcyOBexToB [IJ[H Ha OymaxkHOM
HOCHUTeNe, IN00 y/aJeHue 3JIeKTPOHHbIX 0a3ax JaHHBIX, COACPKAIINX IIePCOHAIbHbIE
naHHble cyObekToB [I/IH B BSJIEKTpPOHHOM BHJE, OCYIIECTBISAETCA II0 HCTEYEHUH
VCTAaHOBJIICHHOTO cpoka oOpabotrku [I/[H komuccuel, Ha3sHAYEeHHOM IIPHUKA30M
YupexIeHus.

4. HOpHI[OK IIPpeaOCTaBJIICHUA OOCTYIIA K IEPCOHAJIbHBIM JaHHBIM

4.1. OcHoBaHMEM JJs JIOIMyCKa COTPYOHHKa K paboTe C MepCOHalbHBIMU
JAHHBIMHU SBJIAETCS BKIIOYEHHE €ro B CIMCOK JIHI, IOIYIIEHHBIX K 00paboTKe
IIepCOHANLHBIX JAaHHBIX. BKIIOYeHHWE B CIHCOK JIMI, NOIYyILEHHEIX K pabore ¢
1IepCOHAIILHBIMU JTaHHBIMHU, OCYIIECTBISIETCS IPUKA30M 3aBEIYIOUIEr0 Y UPEerKACHU
10 TpeNCTABIEHUIO OTBETCTBEHHOTO JHIa 3a obecredeHHe O€30MacHOCTH
unpopmanuu. [Ipu nomycke Kk pabore ¢ MEPCOHAIbHBIMHU JaHHBIMH ONpPEHCISeTCs
epeveHb WHOOPMAIMOHHBIX CHCTEM TEPCOHAIBHBIX NAaHHBIX, K paboTe B KOTOPBIX
JomylleH paboTHUK VYUpexIeHWs, a Takxke IepedeHb 00pabaThIBAEMbIX UM
TIepCOHANBHBIX TaHHBIX M pa3pelleHHbI BUA Ipouenyp oopadorku [1IH.

4.2. JlocTyll K TIepCOHANBHBIM JaHHBIM UMEIOT COTPYIHHUKH YUPEKICHUS,
KOTOPBIM TIepCOHATBbHBIE HaHHBIE HEOOXOJUMBI B CBA3HM C HCIOJHEHHEM HMH
TPYHAOBBIX OOS3aHHOCTEH COIVIACHO IIEPEYHIO  JOJUKHOCTEM, YKa3aHHBIX B
MIPIIOKEHUH 2 K HACTOSILEMY IPHUKa3Yy. ‘

4.3. Tlonp3oBarenu gomyckatoTcs K pabore ¢ pecypcamu MC Tonbko mocie
[IPOXOXKIEHHS] HHCTPYKTaXa, TPOBOJUMOI0 OTBETCTBEHHBIM JIUIIOM 34 0€30IaCHOCTD
MH(OPMalUK ¥ 03HaKOMIIeHHe ¢ TpeGoBaHusME [T0JUTUKA B 06NACTH OpraHU3aIii
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00paboTku 1 obecreueHns 6e30NacHOCTH IT/TH, NOMKHOCTHOM MHCTPYKITNH W WHBIMH
JMTOKANbHRIMH ~ HOPDMATHBHBIMM ~ aKTaMu  YUupexieHdus B chepe obecrnedeHns
0e30MaCHOCTH MEePCOHATBHBIX [AHHEIX.

4.4. OcHoBaHHEM [yIs HpeKpaIneHus AOIlyCKa COTpyAHHKa K pabore c
TICPCOHATILHBIMI NaHHBIMU WJIM BHECEHHE M3MEHEHHH B €0 00S3aHHOCTH 110 PaboTe
B MH(QOPMALMOHHOM CHCTeMe, BHECEHUH W3MEHEHUH B nepedeHb o0pabaThIBaeMBbIX
IIln u nepevens mpouexyp obpabotku I1/[H sBaseTcs IIPUKa3 3aBEYIOIIETO
YupexxaeHusi.

4.5. BHeceHue mpeIoKeHUi Ha YTBepIKICHHE 3aBEAYIOIIEMY YUPEKIECHUS [10
M3MCHCHHUIO CITUCKA JIWI, IONYIICHHBIX K pPaboTe ¢ IepCOHANBHBIMHU JaHHBIMH,
OCYIECTBIACTCA ~ OTBETCTBCHHBIM  JIMLIOM 3a  O0ecledeHWe  Oe30MacHOCTH
UHQOpMaIHH.

4.6. AnMuHMCTpaTOpoM Ge30nacHocTy HHQOPMALHK BendTcs KypHal y4éra
Jormycka K padore nonssosareneit (ITpunoskenue).

Kypran nomkeH OBITE IPOLIUT, TTPOHYMEpPOBAH, CKpemieH 1edarsio MBJIOVY
Ne 14 «KonoGok» r.Tuxopenka ¥ MONITHCEHIO 3aBenyromero MBJIOY No 14
«Konobok» r.Tuxopenxa.

2. llopsinok oGecnedyeHus: 6e30MaACHOCTH MEePCOHAJIbHBIX JAHHBIX

2.1. lopspok obecredenust Ge30macHOCTH TIpH 06PabOTKE U XpaHEHHH
[ICPCOHANBHBIX  [AHHBIX, OCYIIECTBISEMEIX ©0€3  HCIONB30BaHUS  CPEJICTB
ABTOMAaTH3alMU yTBepxJeH B «llojoxennn o mopsmke oOpabOTKH MepCOHANBHBIX
JAHHBIX O€3 UCIIOIB30BAHUS CPEACTB aBTOMATH3AIIHI.

2.2. llopsanok obecnedeHus Ge30mMacHOCTH TIpU 00pabOTKE ¥ XpaHEeHHH
ICPCOHANIPHBIX ~ HaHHBIX,  OCYIIECTBISEMBIX C  HCIIOJNB30BAHUEM  CPEJICTB
ABTOMAaTH3allik yTBepkaeH B  IIpaBumax o00paOoOTKH MEepCOHANBHBIX JaHHBIX
CYOBEKTOB NEPCOHAIBHBIX JaHHBIX.

2.3. Ilopanok yu&Ta, XpaHeHUS ¥ OOpAalleHHsS CO CBEMHBIMH HOCHTEISIMH
IIEPCOHAIBHBIX NAaHHBIX yTBepXkIeH B « HCTpYKIMM 1O TIOPSIAKY y4ETa, XpaHeHUs U
YHHUYTOXKEHHUS MAIIMHHBIX HOCUTEIeH HH(MOPMAaLIHN.

3. OTBETCTBEHHOCTH

3.1. PaborHuku, HapymuBiIne TpeOOBaHMS HAcTOsiied MHCTPYKIUM, HECyT
OTBETCTBEHHOCTP B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHONATENIBCTBOM M
JIOKaJIbHBIMA HOPMATUBHBIMU aKTaMH.

3asenytroiuii MBZIOY Ne 14 «Kono6ox» / ,

r.Tuxoperka N.C. JlpsiueHKO
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